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1. O6mue moJIozKeHus

1. Hacrosimee ITonoxenne o Cekperape HaGmonareasnoro Cosera I'KIT na
[IXB «llenTpanbHas ropojackas KiuHudeckas GonbHUL@» VY3 r.AnMaThD (nanee —
[Tonoxenne) pas3paboTaHo B COOTBETCTBUM C 3aKOHOAATE/ILCTBOM PecnyOnuku
Kasaxcran, YcrapoM u uHbMM BHyTpennumu nokymentamu [KII na IIXB
«lleHTpasibHasl rOPOJCKas KiIMHuueckas OolbHHUIIA» YnpaBieHus 3ApaBOOXpaHEHUS
ropona Anmatsl (anee — Ilpeanpusrie).

2. Tlonoxerne ONpeseseT NopsioK HasHadeHus u nestenbHocTn Cekperaps
Ha6mronarensHoro Cosera, ero craryc, [OJHOMOYMS U KOMIIETEHIIHIO.

3. Cexperapp HaGmionarenptoro  Cosera  sBIA€TCS paboTHUKOM
[pennpusitusi, He SBISETCH YICHOM HaGmoparensHoro Cosera llpeanpusitus,
MCITOJHSICT CBOU O0SA3aHHOCTH HA [1OCTOSHHOW OCHOBE.

4. Cekperapr Habmopnarenpnoro Cosera obecrieunBaeT B3aHMOJCHCTBHE
Mex1y opranamu TIpenpusaTHs. B COOTBETCTBUM C MOJOKEHHIMH YCTaBa U JApyrHMH
BHYTPEHHUMHU J0KyMeHTaMu [IpearpusTus.

5. Cexperapp HabmonareanrHoro Cosera obecrieinBaeT BbIHECEHUE BOIIPOCOB
Ha paccmorperne HaGmonarensnoro Cosera, a TAaKke IOATOTOBKY H IPOBEICHHUE
zacenanuii Habmomarensaoro Cosera, obecrnednBaeT (GOpPMUPOBAHUE MATEPHANIOB IO
BOIPOCAM, BBIHOCHMBIM Ha PAaccMOTpeHue K 3aceianuio HabmoaaTenbHOro Cosera,
BeJIeT KOHTPO/Ib 3a o0ecriedeHreM JocTyra K HuM.,

6. Cekperapp HaGmosarensnoro CoBera s OCYLIECTBICHUS cBOEH
NEeSTebHOCTH  B3aMMOJEHCTBYET CO  BCeMH CTPYKTYPHBIMH — TOApa3sAeNCHUAMH
[peanpusTvs 1 ero A0JHKHOCTHBIMH JIHIIAMH.

7. Cekperaps Habmonarenssoro CoBera rnoJoT4eTeH B CBOCH JACATENBHOCTH
Hab6monarensaomy Cosety lpeanpustus.

2. IMopsiaok nasuavenus cexperapsi Habmonareasnoro Cosera

8. Hasnauenue Cekperaps HaGmojarensHoro Cosera u onpejie/ieHHe cpoka
ero nonHomouuii ocymectsisiercs no pewennio HaGmonarensHoro  Cosera
Ilpeanpusitusi.  llpeanoxenust 10 KaHAularypaM Ha  JOJDKHOCTE  CEKpETapi
Ha6monatensaoro Cosera BHOCHT pyKoBoauTes Tpenpusitust.

9. ®dynxiuu Cexperapst Habmonarensnoro Coeta MOTyT ObITh BO3/IOKEHDI
Ha JIMI0, OTBEYAIOLEee CIEILYIOLHUM TPEOOBAHMSIM!

1) Bblcinee 6a30Boe HOPUAMUECKOE, IKOHOMHMHYECKOE MM [1€1aroruieckoe
obpazoBaHue;

2) o0LIMii cTax paboThl He MeHee 3-X JIeT;

3) OTCYTCTBME  HEMOTalleHHOH  WIH HECHATOM B  YCTAHOBJICHHOM
3akoHolaTeIpcTBOM PK nopsiike Cy iMMOCTH.

10. B oTHOLIeHNH Kaxk/10# 13 kanauaaryp B Habmoznarenbusiii CoBer J0MKHA
OBITH NpeJICTaBIeHa Clelyrollas HHpopMaLus:

1) bamunus, uMms, OTYECTBO KaHINUAATA;

2) nara poxK/ieHus,
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3) obGpaszoBanue, CIENHAILHOCTh [0 AMILIOMY (nurmoMam), CBEIEHHSA O
MOBBIIeHAN KBATH(UKALIMK 1 TPO(ecCHOHAILHON NMepernoaroToBKe;

4) cBeaeHHs 06 onbiTe paboThI 3a NOCIE/HNAE 3 I0/1a;

5) mUChbMEHHOE 3asBIeHME KaHauiaara O Ha3sHAYeHHWH Ha JODKHOCTEH
Cekperaps Habmopnarensroro Cosera [lpeanpustis.

11. C nmunom, naszxadaembiM Cekperapem HaGmonarensHoro Cosera
[MpeAnpUsTHS, 3aK/I04aeTesl TPY/I0BOi JI0rOBOp Ha CPOK, OMNpPENeseHHBIA pelleHHeM
Ha6monarensnoro Coseta [lpeirnpusitust.

12. TpynoBoit JOroBop JIOJKEH [pelycMaTpHBaTh OTBETCTBEHHOCTh
Cexperaps Habmonarensuoro Cosera 3a pasijlalieHue yHGOPMAIMHK, COCTABIAIOLIEH B
COOTBETCTBIM ¢ HOPMAaMH JelicTByIolero 3akoHoaaTenscTBa Pecriybanku Kasaxcran u
BHYTPEHHUMM AOKyMeHTaMH [IpeanpusaTHs ciyKeOHyIo M KOMMEPYECKYTO TanHy.

13. Pemenue o nasnauennn Hosoro Cekperaps Habmonarensnoro Cosera
MOKeT ObITh NPHUHSTO TI0 MCTEUEHWH CPOKA TPYIOBOTO /0roBOpa JIeHCTBYIOLIEr0
Cexperaps Habmonarensnoro Cosera.

B. ®yunkuun cekperapst Habmoaarensnoro Cosera

4. K ocuosubiM (yuknusam Cekperaps Habmonarenstoro Cosera
OTHOCUTCS:

) coneiicteue B obecredyeHun IPGEKTUBHOCTH  KOPIOPATHBHOTO
yIpaBJieHus, B TOM YKCIIe!

- yuacTHe B pa3paboTKe BHYTpeHHHUX JoKyMeHTOoB [Ipennpusatus;

- B3aUMO/IeiCcTBHE CO CTPYKTYPHBIMH MO/PA3/ICICHUSIMH H JTOJKHOCTHBIMH
nunamu - [lpeanpusitus ¢ 1enblo  obecreveHus: WUCMNOJIHEHUsS HOPM H TpeboBaHMH
sakoHonatenbeTBa Pecrybmuky Kasaxcran B 005acTd KOPHOPATHBHOIO YIIPABICHHUA,
YcTaBa U BHYTpeHHUX H0KyMeHToB I Ipeanpusus;

- KOHCYIBTALMS 110 BOIPOCAM, CBSI3aHHLIM C IPOLEYPOH BbIHECEHHS
BOIPOCOB Ha paccmoTpenne Habmonarensruoro Cosera;

2) obecnieuenue pabotsl Habmonareasnoro Coera, B TOM YHCIE!

- okaszauue coneiicreusi Ilpencenaremo HabGmonarensHoro Cosera B
nnannposanuu paborsl Habmoaarensnoro Cosera;

- cpoespemenHoe u3selienue ienos Habmonarensnoro Cosera w
MPHTIIAIIEHHBIX JIHLL O TIPE/CTOAIIMX 3aceianusix HadnonarenpHoro Cosera;

- nojaroroBKa W Hanpabiende wienam HabGmoparensHoro Cosera
MaTepHaoB Mo BOMpocam MOBeCTKH AHs 3acenanns HabmonarensHoro Cosera;

- obecrieuenue rnpenoctasienus uienam HabmonarensHoro Cosera
sanpallinBaeMoil UMK H(OpMaluK o aestelibHoCTH TpenpusTis;

- OCYIIECTBIIEHME KOHTPOJIS 34 OPraHU3alMOHHBIM M TEXHHYCCKHUM
npose/eHreM 3aceanuni HabmonareabHOro Cosera;

- y4eT W JIOBeJeHHe 10 CBEJCHHs y4YacTBYIOUIMX B 3aCe[aHHH 4JICHOB
Ha6moaarensnoro Cosera HH(GOPMAIMK O MOCTYIUBIIMX OT OTCYTCTBYIOIIMX 4JICHOB
Hab6monarensaoro CoBeTa NMMCbMEHHO W3JI0KEHHBIX MHEHHWH 10 paccMaTpHBaeMbIM
BOMPOCAM IOBECTKH JIHS;
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- HpUCYTCTBHe Ha 3aceianusax HadionaresnbHoro Cosera 1 obecrieyeHue
BefleHMsl IPOTOKONa 3aceianus, OQOpMICHUC —pPCLICHHS  3a04HOTO 3ace/laHusl
Hab6motatenbioro Cosera;

3) npu MpoBeIACHUH 3204HOrO 3aceaHus Ha6mopnareasHoro Cosera —
[MOATOTOBKA OlOIIETeHeH Ui 3a09YHOro  rojiocoBaHus, obecriedyeHue PacChUIKU
Gromiereneii w cOop MosyueHHbIX OrOJUICTCHEH, a TaKkKe IIO/IBE/ICHNE UTOI'OB
rOJI0COBaHMs 10 BOIIPOCAM MMOBECTKH JIHS 3ace1a s HabmonarenpHoro Cosera;

4) BeJieHNe apXHUBa JI0KYMCHTOB Ha6:o1atensHoro Cosera;

5) mpemocrasienue uneHam HabmonaTebHOTO Coseta, JODKHOCTHBIM
nuiam TIpenpusTist 110 UX TpeGOBaHHIO BO3MOKHOCTH 3HAKOMHTECSH € MPOTOKOJIAMHU
|' 3ace/laHuil (pelleHUsIMH 3a049HbBIX zacenanuii) HabmonareabHOro Cosera, NoJAroToBKa
KOIHI POTOKOJIOB (pelIeH ii), a TAKkKe BIITHCOK N3 TIPOTOKOJIOB 3ace/iaHnui (pereHnn
3a0uHbix 3acenannit) Habmoarensnoro Cosera;

5) nonyyeHHe B CTPYKTYPHBIX [O1pa3s/eieHUsIX [Tpennpusrust u
npefocrasieHne yienam HabmonarenbHOro Cosera 1O HMX 3arnpocaM HeoOXOIHUMbIX
JOKYMEHTOB ¥ HHMOPMALHH O JeATEILHOCTH [TpenmpusiTus;

6) BBeJeHME B Kypc /el BHOBb H30paHHbIX 4ICHOB Hab:ronaTesibHOrO
Cosera, pa3bsiCHEHHE JICUCTBYIOLIMX B [Npeanpusituii npasuil ¥ NPOLEAYP;

7) ocyllecTBIeHHE KOHTPOJs 3a HCHOIHECHHEM a/IpECHBIX pelieHun
HaGmonarensnoro Cosera;

8) xpaHeHHe JOKYMEHTOB M PacKpbITHC unpopmamun o Ipennpustui,
BKJIIOYAsl, XpaHeHHe JOKYMEHTOB, MPeyCMOTPCHHBIX 3axonom Pecriy6Ganku Kasaxcran
| «O rocy1apcTBEHHOM HMYILIECTBE», YCTaBOM M MHBIMHM BHYTPEHHHUMH JOKyMCHTAaMHU

[Ipennpusrus;

9)  mpeJocTaBjeHHE  PYKOBOAMTE/IO [peanpuatus  goctyma K
BBIILIEYKA3aHHBIM JIOKYMEHTaM B YCTaHOBJICHHOM TOPAIKE,

10) opranusauus W3rOTOBICHUs KOINWH JLOKYMEHTOB MO 3alpocy 4JIEHOB
Hab6mopaarenabnoro Cosera;

11) ydactre B MOJArOTOBKE M peaju3alvu pelieHuii 0 peopraHu3aluu
[TpennpusTus.

4. [pasa u obsizannocTu Cekperaps HaGmoaareasnoro Cosera

15. Cexperapb HabuogaTelbHOTO COBETA INPH OCYIIECTBICHUH CBOMX 1pas
U HCHOJHEeHHH obsiaHHOCTel nedicTByer B MHTepecax [IpeanpuaTHs, OCyMIECTBIACT
CBOM [1paBa ¥ UCIOJHSTE 00s3aHHOCTH 100POCOBECTHO M Pa3yMHO.

16. Cexperaps Habmoznarensnoro Cosera B npesienax CBOEH KOMIIETEHIIMH

BIIpaBe:

1) sanpawmuBaTh M 10Jy4aTb Yy OJOKHOCTHBIX I [Ipennpusrus,
PYKOBOAUTENEH €ro CTPYKTYPHbIX nojpasjeneHnii  MHGOpMAIHMIO ¥ JHOKYMEHTI,
HEeOOXOIUMbIE JUIsl BBITIOTHEHHUS BO3JIOKCHHBIX HA HEr'O 3a1a4,

2) KOHTPOJIMPOBATH UCIIOJIHEHUE PelIeHUH, NPUHSTHIX Habo1aTeIbHbIM
Coserom,

3) mpeasararth BOMPOCHI B MOBECTKY JIHs 3ace1aHus HabGmronareabHoro
CoBeTa ¥ UCIIOJIHUTEBHOro oprana [penpusTus;
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17. Cexperapsb HaGmonarensroro Cosera obsi3aH:

1) PYKOBOACTBOBATLCSH B CBOCH JAeSITeJIbHOCTH HOpMaMH
sakoHonatenberBa Pecny6nuky  Kazaxcram, Ycrasa, Koxekca KOpropaTHBHOIO
ynpasienus: Ilpeanpusitus M €ro BHYTPCHHUMA nokymentamu HabmoatebHOTO
Cosera;

2) ucnonHaTh nopydenus [Ipejcenaress Hab6moaarensnoro Cosera;

3) wuHpOpMHUPOBATH Ha6monarensubii  CoBer 0  BO3HUKHOBEHHH
CHTYyall|ii, CO3/IAI0NMX Yrpo3y HapyllueHus HOpM JefCTBYIOIIETO 3aKOHOAATeNbCTBE, a
TaKoKe BOSHUKHOBEHUS KOPIIOPATHBHOrO KOH(IAKTA.

5. Ve0BHSA OIJIATHI TPYAa H NPeMHPOBAHHS
Cekperaps Ha6moparennnoro Cosera

18. 3apabotHas nara  cexperaps Ha6monarensHoro  Coseta
omnpejiensieTcss CyMMO# yCTaHOBJIEHHOTO TPYIOBBIM JIOTOBOPOM (JIOMOJIHUTEIbHBIM
corfaieHueM) JOKHOCTHOIO OKJMaza M JAPYrMX BBIINAT KOMIMCHCALMOHHOTO U
CTHMYJ/IMPYIOIIEro Xapakrepa B COOTBETCTBMM C 3aKOHOAATEJIBCTBOM PecriyOnuku
Kazaxcran u [TonoxkenueM Ha ocHoBaHuH petienus HabiiioaaTenbHoro Cosera.

19. PasMep MOKHOCTHOTO OKJIa/Ia W yCJIOBUs BO3HArPaKACHHS CEKPETaps
Hab6nonatenpHOro Cosera [TpeanpusTus OINnpeneIsiioTCs pelIeHHEM
Ha6onarensaoro Cosera lIpeanpustus.

20. [lo pemenuio HaGmonarensroro Cosera [peanpusitust Cexkperapio
MOKET BBIIIAYMBATHCS MPEMHs MO pe3ylbTaTam ero paboTkl 3a OTYETHBIM KBapTal, B
cilydae KaueCTBEHHOrO M Pe3yJ/bTaTHBHOIO BbIIOJTHEHUA UM CBOMX (yHKIHOHAIBHBIX
oGs3aHHOCTE, B pasMepe, He [PeBbIIIaloeM pasMep 0HOro A0/KHOCTHOTO OKJaja.

21. B uecth Tpa3AHOBAHHS HAMOHAIBLHBIX, TOCYAapCTBCHHBIX M
npod)ecCHOHANBHLIX TPa3IHUKOB B Pecriybiinke Kaszaxcran 3a c4eT SKOHOMUH CPEICTB
doHza oraThl Tpy/a (anee — ®OT) Tpeunpusitie Brpase 1peMHpoOBaTh Cexperaps
Habmonarensoro CoBera B pa3mepe, COOTBETCTBYIOLIEM PasMEPy npeMHUalbHON
BBLIIATEL MO TAKWUM ciayuasm paborHuky [lpeinpusitus ¢ AODKHOCTHBIM OKITAZIOM,
SKBUBAIEHTHBIM JIOJKHOCTHOMY OKJiaity cexperaps Habio1aTe/lbHOro Cosera.

22. CoOTBETCTBYIOLIEE NPEMHAPOBAHME OCYUICCTBAETCS Ha OCHOBAHMM
npukasa pykosoautess [peanpustus MH6O KA, HCTTOMHAIOMIET0 ero 00A3aHHOCTH.

23. [Tpemuposaiue Cexperaps HabaronareybHOro Cosera,
npejtycMorpenHoe TlosoxkeHneM, He IIPOU3BOIMTCA B [EPHOIL MCTIBITATEIBHOI0 CPOKa 1
[pH HAMYMK y HETO HE CHATOrO AMCHUIIMHAPHOTO B3bICKAHHA.

24. Cekperapto HabnronaresibHoro Cosera [lpennpusitus, npomeamemMy
HCIIBITATE BHBIH CPOK G0 npuHsToMy Ha pabory 6e3 TakoBOro, MpH MpeioCTaBIeHUH
@IKEeroJHOr0  OMIAYMBAEMOr0  TPYJAOBOr0 OTHYCKA  BbIIIAYMBACTCS nocobue Ha
03[0pOBJIEHHE B pazMepe OJHOro JIO/DKHOCTHOTO okidda OJMH pa3 B Te4eHHe
KaJIeHIapHOro roja.

25, EjKerojiHbiii  OrlauMBaemMblii  TPYJOBOH — OTIIyCK Cexperapio
Habmonatenphoro CoBeTa MpefocTapiseTcs B COOTBETCTBAM € IPHKA30OM
pykosoautens llpeanpustus Ha OCHOBaHWM  3aiBICHHA na wums [lpexncenarens
Ha6monarensHoro Cosera.




26. Cekperapio Habmonarensnoro Cosera [IpennpusiTis OKa3bIBaeTCs
MaTepuasibHas MOMOIIb 38 CHeT IKOHOMHH CPE/ICTB donaa omaTel Tpyaa B pasmMepe u
[0 OCHOBAHUSM, YCTAHOBJEHHBbIM BHYTPEHHHMH HOPMATUBHBIMH JOKYyMEHTaMH
[MpenmnpusTus.

27 Cexperapio HabmoaaTenbHOro Cosera [Tpennpusitus
OCYIIECTBISAIOTCS  JIOTUIAThl, [IPEJIOCTABIAIOTCS — apaHTHH M KOMITeHCAIlHOHHbBIE
BBITIATHl B pazMepax, MpeaycMOTPEHHBIX TPY/10BbIM 3aKOHOAATE/ILCTBOM Pecny6nuku
KazaxcraHs.

28. He mnpeaycmorpennsie [lonokeHueMm  BBITUIATDI CekpeTapio
Ha6monarensoro CoBera, BKIIOUAs MHbIE BU/bI BO3HATPaXK/ICHHH, J0MIAT, HaJI0aBOK,
npemuit U Apyrux Gopm MarepualbHOro MOOUPEHUs B JIeHe/KHOM WITH HATypalbHOM
dopme, 3anperiarTes.

6. Obecnevenne AesiTe/IbHOCTH cerRpeTapsi
Ha6moaareasbnoro Cosera

20, B nensx Hajiexkaniero u dhGexTHBHOro BLINOTHEHUs 00s3aHHOCTEH,
Cexperaps HabGmonarensnoro Cosera A0JKeH ObITh ObecrieyeH HEeOOXOAUMBIMHU
OpraHU3alHOHHO-TEXHUYECKHMH YCIIOBUAMH, B HaCTHOCTH:
- Cekperapb Hab6moznarenpnoro CoBeTa JIOJUKCH WMMETh OTJI€bHBIN
KabuHer, HAxXOMAIMICS  HENMOCPeACTBEHHO 110 MECTy  HaXOXJICHHA ofuca
apmunauctpauuy [peanpusitus;
| - pabouee mecto Cekperaps HabmopaTenbHOTO CoBeTa IODKHO OBIThH
I obecriedeHo mepCoHaIbHBIM KOMIBIOTEPOM;
- Cexperaph HabGmonarensnoro Cosera JO0/KEH ObiTh  OOecrneueH
HeoOXOMMMOI OpPITeXHUKOH, ceiidom, HecropaeMbiM METAITHYCCKAM mkadom s
XpaHCeHHs TOKYMEHTOB, & TAKXKE CIIPaBOYHON 1 [epHOANYCCKON JTMTEPATyPOH.
30. Pasmep KOMAHIMPOBOUHBIX PACXOIOB (CyTOUHbIE, PACXOMBI 10 HalMy
JKUIIONO TIOMEIIIEHHUS, PACX0/ibl 10 MPOe3y K MeCTy KOMaHAUpOBaHUA U obpaTHO) AJIs
Cekperaps Habuogarensoro Cosera ONpeiesseTes B COOTBETCTBHH € BHYTPEHHUMH
nokymeHTamu lIpennpusitus.

7. Orsercrsennocts Cexperaps Hadmonareasnoro Cosera

31. Cexperapb HaGutonarenpHoro Cosera HECET OTBETCTBCHHOCTB ICPE
IpeanpusitieM 3a yOBbITKH, TPUYHHEHHbIC [TpeanpusiTiiO €ro BHHOBHBIMH JIeUCTBUAMH
(Ge3meiicTBUEM), B  [OPsJIKE, YCTAHOBICHHOM 33aKOHOIATENILCTBOM PecryOnuxu
Kazaxcran.

32. 3a HeucnojHeHue NGO HeHa/UleskKalllee UCIOJIHEHHE BO3JIOKEHHBIX HA
Hero oGs3aHHOCTEH, a TaKKe B Clydae BbIABICHUS (AKTOB HapylICHHS TPYLOBOH
WCLMNIMEGL, 1o pemennto  Habmomatenshoro  Cosera K Cexkperapio
Ha6mionarespHoro CoBera TPUMEHSIOTCS Mephl B3bICKAaHWs B COOTBETCTBHAHM  C
TPY/I0BBIM 3aKOHO/1aTE/ILCTBOM Pecry6nKu KazaxcraH.

33. Cexperapb Habmoparensnoro Cosera He Bpase pasriallarb CBEICHHA,
COCTABISIONIHE COrTACHO AeiCTBYIONEeMY 3aKonoarenberBy PecriyGmmku Kasaxcrat 1
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BHYTPCHHHM JIOKYMEHTaM [IpeanpusTus KOMMEPHECKYIO TalHy, a TaKxXke WHYIO
KOH(pHICHIHATLHYIO HH(POPMALHIO.

34. Cexperapp HabmonareibHOro CoBera He BIIpaBe MCII0IL30BAThH
JIOCTYIHYIO eMy HMHpOpMauuio OrpaHuiCHHOTO nocryna o [IpeanpusiTud B JIH4HBIX
LEJsX.

8. Jak/mouyuTesibible MOJI0OKCHUS

35. Ecnu OTAeAbHbe MyHKTHI llonoxenus BCTYNAOT B MPOTHBOPEHHC C
HOpMaMmHu  3aKOHO/ATeNIbCTBA Peciybsimkn  Kasaxcran, — Takue  SBJSIOTCA
He e CTBUTE/IBHBIME U He UMEIOT IOPUINIeCKOn CHilbl, B wacTu peryIupyeMbiX STUMH
[IYHKTAMH BOIIPOCOB CleyeT PYKOBOJCTBOBATHCA 1eHCTBYIOUIEr0 3aKOHOAATEIbCTBA
PecnyGnuku Kaszaxcran 10 MOMeEHTa BHECCHMS COOTBETCTBYIONIUX HW3MEHEHHH B

| [Tosnoxkenue.
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